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Summer Camp Hand Book

Welcome
Kidz Klub is so excited to start their annual summer camp program, and even more excited that you are considering being a part of it!  Kidz Klub Summer Camp is located at 48 Lawrence St. Lyman.  Our goal is to provide a safe, wholesome, fun environment for campers to experience outdoor adventures and grow physically, mentally and spiritually so that they may achieve their greatest potential.  

Staffing
Kidz Klub is committed first and foremost to the safety of your child.  Kidz Klub professional summer camp staff is recruited through local churches, leadership organizations, high schools, and local colleges.  We place a serious emphasis on safety standards by offering remarkable counselor to camper ratio, and requiring our counselors to complete pre-camp training, including CPR, First Aid, and Child Abuse Prevention along with special training in the areas of working with children, discipline, group dynamics and programming.  All Kidz Klub staff will have gone through background checks prior to hiring.  We take pride in the high expectations we set for our after school and summer camp staff and evaluate them on a regular basis.  

Payment Procedures:

Cancellations /Refunds - Written cancellation must be received two weeks prior to the start of the session to qualify for a refund.  Refunds are not issued for lack of attendance, illness or vacation.  If written notice is not received in indicated time, payment in full is expected.

Deposits - are non-transferable and non-refundable.  

Payment Due Dates

It is expected that payment in full for each week is received the Friday prior to the start of the week.  THERE WILL BE NO EXCEPTIONS. All Checks should be made out to Kidz Klub.  Payments received after Friday will be charged a $10.00 late fee per child.  If the payment is not received, the child will NOT be permitted to attend.  

Week






Payment Due

 Week 1 -(May 30 - June 2)



May 30
Week 2 - (June 5 - June 9)



June 2  

Week 3 - (June 12 - June 16)



June 9
Week 4 - (June 19 - June 23)



June 16
Week 5 - (June 26 – June 30)



June 23
Week 6 - (July 3 - July 7)



June 30
Week 7 - (July 10 - July 14)



July 7
Week 8 - (July 17 - July 21)



July 14
Week 9 - (July 24 - July 28)



July 21
Week 10- ( July 31 - Aug 4)



July 28
Week 11 - (Aug 7 - Aug 11)



Aug 4 (This payment will be for 3 day only)
Week 12 - (Aug 14 - Aug 16)



 

(First day of School for Spartanburg Co. is Thursday August 17, 2017)

Returned Check Charges

There will be a $35.00 charge for any check returned to Kidz Klub.  Outstanding balances resulting from uncollected retuned checks must be taken care of before your child may enroll or attend any further Kidz Klub programs.

What To Expect

Going to summer camp is a very exciting experience for campers and parents.  It's very natural for everyone to be anxious about the first day of camp and meeting new friends.  Hopefully, the following information will familiarize everyone with amp procedures and minimize "first-day" anxiety.  Kidz Klub summer camp has well trained staff, that are focused on meeting the needs of individual campers and are committed to serving as excellent role models.
Suggestions from “Experienced Parents”

· Dress for the weather.  The camp day will continue rain or shine.
· Campers are very active during camp.  Therefore, have your camper wear “play clothes” that can become dirty.

· Label all items with camper’s name including: swimsuits, towels, water bottles and backpacks.

· Please don’t send valuable clothing or valuable items to camp (including electronics).

· Make sure all your forms and payments are completed the week prior to attending camp.  This will save time at check-in.  Include camper’s first and last name and week paying for on all checks.

Daily Program
It is important to us that your child has a wonderful “first”, “second”…or "seventh” camp experience.  Therefore, our goal is to create an atmosphere of trust and friendship so that each child will feel happy and confident at camp.  Campers’ activities include but are not limited to assemblies, swimming, choice activities based on weekly themes, skits, stories, art & crafts, fitness activities, field trips, sports, games & relays, and special guest.
Our summer program is progressively structured to challenge children according to their age.  Campers stay with their counselors throughout the entire day.  However, when we are at the off- site swim locations there will also be lifeguards on duty.  Our program is planned to give children an introduction to a wide variety of camp activities, along with providing them the opportunity for creative expression. The following schedule is a general plan of day to day activities.  It will vary based on field trips and special events.
Weekly Themes
To create an outstanding experience for your camper we ask that they participate in weekly themes.  During some weeks, we will hand out more details for the week and we ask that you encourage your child to participate by helping them with specific camp activities prior to arrival.  A list of all our weekly themes will be included in our camp registration packet.

Field Trips

We currently have several field trips scheduled for this summer and notices will be sent home for any trips that are added to our already scheduled list.  Please note on field trip days there will be no swimming.  Please be sure your child wears his/her camp shirt on field trip days to make it earlier for our staff to identify them.  
Swimming

Swimming an splashing around ar4 a great part of summer camp.  Swimming will take place Tuesdays and Thursdays from 12 - 2pm each week at 330 Scout Dr. Spartanburg, (Camp Mary Elizabeth). Please rest assure that not only will there be lifeguards on duty but a swim test will be given to each child prior to them getting to swim in pool freely. Safety is our top priority at the pool.  It is ok if your child can not swim, he/she will still be able to get in the shallow area of the pool (water will not be over their heads) and play.  If you do not want your child to swim, please inform us at drop off, but realize that this will mean they will be sitting pool side with a counselor. 

Arrival and Departure

It is very important that your camper is at camp no later than 9am.  We have a lot of activities planned and some of our field trips require us to leave promptly after 9am.  Campers should be dropped off marked off area so that they can be signed in properly.  ALL campers MUST be "signed in" to the program each morning and "signed out" of the program in the afternoon each day.  Unfortunately, we do not have staff to accommodate early arrivals.  If you need to pick up your camper early, you will need to communicate estimated time of pick up that morning with leadership staff and if it will be during a time we are off location you will be required to do so from the specified location that we will be at.  We cannot and will not permit children to leave camp on their own for the safety of your child, campers will only be released to the legal guardian or responsible adult listed on the camper's registration form.  Every adult MUST present a photo ID at pick up if asked due to our staff not knowing them.  In the event that a child will be picked up by an adult not listed on the registration form, a parent note (including the person's name as it appears on their photo ID) is required and Photo ID must be shown during pick up.  Please help us speed up this process by having your ID ready.
Absentee Policy

If for some reason your child will not be attending camp on a day they are registered, please inform the director as soon as possible.  This will ensure that we have accurate records of each child in our supervision daily.  

Custody Issues

In cases of separated and divorced parents, where visitation rights are denied to one parent, we cannot deny releasing the child to such parent unless a court decree or separation document is in our file expressly forbidding that parent from picking up the child from our program or from picking up at times not allowed by the court decree.  The court document must specify in writing that visitation is permitted by the non-custodial parent. Otherwise, visitation will not be permitted.
Late Pick-Up / Failure to Pick Up

Staff are scheduled until 6:00pm.  However, staff will not leave a camper unattended.  We realize on some occasions late pick-up will occur.  We ask that you please call our office and report if you see that you will be late.

What To Bring To Camp
Food - Please send a bag lunch (lunch box) and along with an a.m. and p.m. snack with your camper every day unless specified that Camp will be providing lunch or having a cook out.     You may choose to send a water bottle (be sure campers name is on it).  Water will be provided throughout the day as for we think it is very important for campers to stay hydrated.

Clothing - Please dress your child appropriately.  You should take into consideration the weather forecast and the camp activities.  Campers must wear play clothes to camp and tennis shoes as your camper will be participating in outdoor activities.  Campers should also bring a swimsuit and towel every Tuesday and Thursday as well as days that we have field trips involving water. For sanitary reasons, campers should not come dressed in their bathing suits.  Also, for safety reasons, sandals are not permitted at camp.
Bathing Suit - Please send a bathing suit and towel with your child as stated above every Tuesday and Thursday.  You may send goggles and sandals/swim shoes on these days as well, but please make sure camper has tennis shoes also to change back into after swimming.  Please remember to label ALL ITEMS.

Sunscreen - We are committed to keeping your child safe from the sun.  To help prevent sunburn, it is recommended that parents apply sunscreen prior to arriving at camp.  Our summer camp spends a large amount of time in outdoor activities.  Please apply 8-hour sunscreen that will last all day before arriving at camp each day.  In addition, parents should provide campers with spray sunscreen to keep in their bags that can be reapplied if needed.  This can be sent in a zip lock bag labeled and given to the counselor or camp director.  Staff is only able to apply spray sunscreen.  As needed, staff will aid children in applying.

What NOT to bring - Camp is a natural setting to retreat from the amenities of electronic technology and get more in touch with peers.  Toys radios, electronic games, cellular phones, and iPods do not fit into this setting. PLEASE leave these items at home.  There are phones available to all campers if there were an emergency or need to contact a parent were to arise.  In addition please leave firearms, fireworks, knives, matches, lighters, tobacco products, expensive items, illegal drugs, money, trading cards and bad attitudes at home as well. These items are not welcome at camp.  

Lost And Found -    We will make every effort to return lost and found items while your camper is in camp.  Please mark all items with a permanent marker or laundry label for easy identification.  If you discover something is missing please check lost and found immediately.  Items still remaining after your child's camp session will be donated to a local charity.  The more time passes the less likely it can be found.  Kidz Klub is not responsible for lost, stolen or damaged clothing or equipment.
Health & Wellness - It is our sincere desire to provide quality care for your camper while they are participants in our summer camp program.  If a child becomes ill during the program and is unable to participate in activities, we will contact the parent/guardian.  Any child running a temperature over 100 degrees or that has vomited will be required to go home.  If a child is hurt, a certified staff member will administer first aid.  If the situation requires further medical attention, a staff member will attempt to contact the parent/guardian.  In the event that the parent/guardian cannot be reached, all contacts on the authorize pick up list will be contacted.  Please be advised that staff will not exclude your camper from activities unless one or more of the following exists:
1. The illness prevents the camper from participating comfortably in camp activities.

2. The illness results in greater care needed than the counselor can provide without compromising the health and safety of the other campers.

3. The camper has any of the following conditions:


A. Fever


B. Signs of Possible Server Illness: Examples include lethargy, uncontrolled coughing, 
irritability, persistent crying, difficulty breathing wheezing or other unusual signs-until 
medical evaluation allows participation in program.     


C. Uncontrolled Diarrhea:  examples include one or more watery stools in a 24hr period.


D. Vomiting


E. Lice

Please refrain from returning to camp until condition discontinues (minimum 24hr). This is in the best interest of all campers in the program.  

Medications

Kidz Klub summer camp prefers that all medications be administered at home before the camp day.  However if medication needs to be administered, all prescription medication must be in the original container that identifies the prescribing physician, the name of the medication, the dosage, and the frequency of administration.  All medication, including over the counter items (vitamins, creams, lotions, et.) must be dispensed by the camp office.  Check all medications in at the camp office on the first day of each session please make sure the camper's name is on all items.  Refrigeration will be provided if necessary.  DO NOT PACK MEDICATION IN BACKPACK.  Medication must be given directly to staff at drop o along with the "Medicine Request" form.  All medications will be taken off site to our field trip locations as needed.  
Severe Weather Procedures

In the event of severe weather such as thunderstorms or tornado warnings we will start to take immediate cover.  The camp director will stay alert for weather advisories issued over the radio.  We will not operate vehicles during server weather conditions.  

Counselors are trained to handle severe weather conditions such as storms, tornadoes and heat conditions.  During heat advisories, campers continue activities at a slower pace.  We will adjust group schedules so that children will not be participating in field sports during the hottest part of the day.  During ozone alerts of orange or red, most activities  will take place indoors.
Special Emotional/Physical Needs

Campers with special emotional or physical needs should be called to the attention of the camp director by fully describing any unique requirements of the caper at least two weeks prior to arrival.  Please call camp if you have questions regarding children with special needs.  We will make every reasonable accommodation possible to serve children with special needs.  Please contact the summer camp director regarding special circumstances.

Discipline

Kidz Klub expects all participants to demonstrate good character values, campers who fail to exhibit this will be counseled to make better choices.  Kidz Klub employees use positive discipline approaches to modify behavior including redirection, time out, and one on one counseling.  Kidz Klub staff respect children and do not participate in any forms of physical or corporal punishment, including spanking, hitting, etc.  Should discipline problem arise that require parent involvement, Kidz Klub will follow the steps below:

First Offense- a warning will be given and time out may follow if problem behavior 
continues. Parent will be given a informed at pickup if needed.

Second Offense - Child removed from activity; written write up completed; parent 
notified in writing.

Third Offense - Parent conference and/or suspension.

Fourth Offense - Parent conference and/or removal from program.

Please note: these steps are guidelines and Kidz Klub directors have the right to adjust consequences on an individual basis as situations arise.  We also want all of our children to be physically, emotionally, and mentally safe when in our program.

Parent Responsibilities & Opportunities
· Parents must follow all established policies and procedures outlined in the Kidz Klub Summer Camp handbook including the pick-up policy, payment policy, late pick-up policy, etc. 
· Payments may be submitted in our drop off/pick up line, and/or in the office.  Receipts are available upon request.  All checks should be made to Machelle Harvley (owner) NOT Kidz Klub.

· Parents must notify Kidz Klub office staff of all absenteeism of their child ahead of time by calling, or notify on a previous day.  This will keep our staff notified of when to expect and not expect your child.

· Parents are responsible for reading all emails, newsletters flyers etc. sent home regarding the Summer Camp Program, also reviewing the website, and  Facebook page. 
What's Going on at Home
Children's actions in camp often reflect situations they are experiencing at home (i.e pet's death, divorce, sibling conflict, etc.) If any disruptive or traumatic experience should occur, please inform the director or counselor.  Please review the following regarding Kidz Klub policy:

1. Kidz Klub staff and volunteers are not allowed to transport children at any time 
outside of Kidz Klub programs.


2. Parents may not leave children at Kidz Klub during closed hours or when staff is not 
available to supervise.


3. Kidz Klub is a federally mandated reporter of any suspected cases of child abuse or 
neglect.


4. Kidz Klub staff is not allowed to babysit any campers involved in any Kidz Klub 
programs outside of the Kidz Klub facility.

5.  Any traumatic experience from home that might reflect camper behavior should be 
reported to the camp director.
Communication
It is our priority to make sure parents are informed of what is going on in our programs.  Kidz Klub will make every effort to communicate with you about activities, special events and especially about your child! We communicate through newsletter, social media, posted signs, phone calls and in person.  It is strongly urged that parents provide email addresses so you can receive important updates. Become our friend on Facebook to see daily posts, pictures, and videos of camp happenings.  

We look forward to a great summer and appreciate having your child spend their time with us!  We hope your child and you will also consider staying with us when summer is over and joining our wonderful after school program.
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